
Students shall acknowledge 

their academic results

The Procedure for Requesting Review of Student Grades

Contact the Registrar Division to request a 

review of their results

The Registrar Division shall forward the requests 

for review of course results to the School who is 

responsible for that course for consideration

1. submitting a request for   

    review within 15 days of the 

    date the academic results for 

    the course are announced.

If the academic results are verified 

as correct

The School shall inform the Registrar 

Division of the verification result

If the academic results are found 

to be incorrect

The Committee for Curriculum and 

Pedagogical Consideration

2. Supporting evidence must 

    be provided for the 

    School’s consideration

The School shall assess the accuracy 

of the academic results 

Be submitted to the Academic 

Council for consideration
Disapproved

Amend the academic results 

at Registrar System (REG)

Notify students of the decision via email

Announce academic results through the 

Registrar System (REG)

End

This proposal shall undergo approval by the 

School Committee

Record the information as evidence

Approved


